Check Cashing Entries in Miscellaneous Receipts
Through Point of Sale

To cash a check using Miscellaneous Receipts, in Point of Sale, Receipt Entry, use the
Application Code MR.

City of Morristown (Line: 33)(07/06/1999)(13:50) (THMS )(Rev: 5.70)(1P3200)

Point of Sale Receipt Entry Create: 01
————— +
1 Cashier: (THMS ) Session ID: (DQTEST ) Rcpt Number: (03-********3y( 73 1
e H
1 Date: ( 7/06/1999) Receipt Amount: ( )
1 Application Code? <MR> Tender Amount: ( )
H Total Owed: ( )
1 [F7..Session Inquiry] Change: ( )
e Charge Codes -—--———————————— - i
i i
1 1
1 1
1 1
1 1
e +

Enter charge code 999 for check cashing. Leave the amount field blank.
In the name field, enter the name on the check that is being cashed. You also have the option of
leaving this field blank.

City of Morristown (Line: 33)(07/06/1999)(13:51) (THMS )(Rev: 5.70)(1P3200)
Point of Sale Receipt Entry Create: 01

o +
1 Cashier: (THMS ) Session ID: (DQTEST ) Rcpt Number: (03-********3y( 3 1
o e Misc Receipts ---—————-————————— - H
1 Dept —————————- Charge Code---------—- --—- Reference---- C/D ----- Amount------ i
1 (001)<999>[CHECK CASHING 1 C ) © ( )1
1 1
1 1
1 Name: (NAME ON CHECK ) H
1 1
1 1
! Notes: ( b} :
i < > i
1 1
1 1
1 1
1 1
1 1
1 1
————— +



On the payment entry screen, enter the payment type CK for check. Enter the check number and
the amount on the check.

On the second payment line, enter CA (or the cash payment code). Enter the amount of the
check as a negative amount.

This entry will make the receipt amount be zero. You aren’t taking money in, you are just
exchanging cash for a check so the receipt amount should be zero.

City of Morristown (Line: 33)(07/06/1999) (13:51) (THMS )(Rev: 5.70)(1P3200)

Point of Sale Receipt Entry Create: 02
T ——— +
1 Cashier: (THMS ) Session ID: (DQTEST ) Rcpt Number: (Q3-********)( ) 1
o H
I Charges-----—-—————————- Receipt Amount: ( )
1 MR MISC RECEIPTS 1 Tender Amount: ( )
H Total Owed: ( )i
H Change: ( )i
i i
1 1
1 1
1 1
1 1
i i
Fom Payment Types ---—-——————————————————— - H
HEE e Payment Type/Received From------ —--——- Reference---- ——-—-—- Amount------ H
1 1 (CK )[CHECK 1 (3400 ) (C 25.00 )
H (NAME ON CHECK ) i
1 2 (CA )[CASH 1 C ) (C 25.00-) i
H (NAME ON CHECK ) H
1 3 ¢( oL 1¢(C ) ( i
i ( ) i
o +

When you print your daily reports to check out your cash drawer, the total for MR code 999
should be zero. There should never be an amount for charge code 999. If there is an amount,
either void or update that receipt to make the receipt amount and tender amounts equal zero.



