Fiscal Year End For Utilities

At the close of every fiscal year it isimperative that you make sure to run the Accounts
Receivables Reports for your auditors. These reports are time and date sensitive. These
reports must be run on June 30th of each year to show give an accurate picture of the year
end Account Recelvable balances.

1. Goto ‘Utility Billing’, *Other’, * Reports', and then under the * Accounts’ menu

you will see the option for the Accounts Receivables Reports.
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Before any of the reports are run you will need to run the process Age Accounts
Receivable, use the year end date of June 30th. To age all accounts, leave the
Beginning Account Num blank and accept al “9's” for the Ending Account Num.
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3. There arethree different aged receivable reports that can be run. The detailed
version which will break down the A/R in detail with a description of the service.
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UBQOSZ 2007/06/30 09:59:11 CITY OF SAMPLEVILLE FlexCend (§.1T) Tage: i
Detziled Rged Accounts Receiveble As Of: 06/30/2007
Zccount Less Than 31 to &1 to 91 to Creater
Balance 30 Days &0 Days 30 Days 120 Days Than 120 Days
lRccount: 0049-000200-01 Mame: CUSTOMER § 00000003
0002 WATER 7_10- a.00 0.a0 0_00 a.00 7.10-
Totals For Account: ACTIVE 7.10- a.o00 0.00 0.00 0.00 7.10-
l2ccount: 0049-001000-02 Mame: CUSTOMER § 00000023
0002 45.1¢ 0.00 0.00 0.00 0.00 49.1¢
0004 10.00 a.00 0.00 0.00 0.00 10.00
0007 45.35 0.00 0.00 0.00 0.00 45.35
Totals For Account: ACTIVE 104.51 0.00 0.00 0.00 0.00 104.51
(Account: 0045-001180-04 Name: CUSTOMER £ 00012137
0002 WATER 35.84 0.00 0.00 0.00 0.00 35.84
0004 CARBAGE 10.00 0.00 0.00 0.00 0.00 10.00
0007 SEWER 33.06 0.00 0.00 0.00 0.00 33.06
Totals For Account: ACTIVE 78.90 a.00 0.00 0.00 0.00 78.350
lnccount: 0049-003100-03 Mame: CUSTOMER # 00010261
0002 WATER z0.10 0.00 0.00 0.00 0.0 z0.10
0004 CARBACE 10.00 0.00 0.00 0.00 0.00 10.00
0007 SEWER 18.54 a.0a 0.00 a_oo 0.00 18.54
Totals For Account: ACTIVE 48.64 0.00 0.00 0.00 0.00 48.64
l2ccount: 0043-004600-07 Mame: CUSTOMER § 00010453
0002 WATER 44.37 0.00 0.00 0.00 0.00 44.37
0004 GRREBAGE 10.00 0.00 0.00 0.00 0.00 0.00
0007 SEWER 41_48 0.00 0.00 0.00 0.00 41.48



4. The moderate detail report that shows the balance of each service per each
customer and there is al'so atotals report that can be run for this option at the end
of thisreport.
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UBQO94 2007/06/30 09:58:17 CITY OF SAMPLEVILLE FlexCend (§.10) Dage: i
Bged Recounts Receivable Rs OF: 06/30/2007
(Rccount Customer Service Account Less Than 31 To &1l To 31 To Greater
hamber Hame Number Balance 30 Days &0 Deys 30 Days 120 Days Than 120 Days
0045-000200-01 CUSTOMER § 00000003 0002 7.10- 0.00 0.00 0.00 0.00 TEY0-
Totals For Account: ACTIVE 7.10- 0.00 0.00 0.00 0.00 7.10-
0045-001000-02 CUSTOMER $ 00000023 000z 43.16 0.00 0.00 0.00 0.00 43.18
0004 10.00 0.00 0.00 0.00 0.00 10.00
0007 45.35 0.00 0.00 0.00 0.00 45.35
[Totals For Rccount: ACTIVE 104.81 0.00 0.00 0.00 0.00 104.81
0045-001180-04 CUSTOMER # 00012137 000z 35.84 0.00 0.00 0.00 0.00 35.84
0002 10.00 0.00 0.00 0.00 0.00 10.00
0007 33.06 0.00 0.00 0.00 0.00 33.08
[Totals For Rccount: ACTIVE 78.50 0.00 0.00 0.00 0.00 78.50
0045-003100-03 CUSTOMER § 0001026l o002 20.10 0.00 0.00 0.00 0.00 20.10
0004 10.00 0.00 0.00 0.00 0.00 10.00
0007 18.54 0.00 0.00 0.00 0.00 12.54
Totals For Rccount: ACTIVE 48.64 0.00 0.00 0.00 0.00 48.64
0045-004600-07 CUSTOMER § 00010453 ooz 4257 0.00 0.0 o.00 0.00 44.57
0004 10.00 0.00 0.00 0.00 0.00 10.00
0007 41.48 0.00 0.00 0.00 0.00 41.48
[Totals For Rccount: ACTIVE 98.45 0.00 0.00 0.00 0.00 96.45
0045-006300-01 CUSTOMER # 00000241 000z Z.46- 0.00 0.00 0.00 0.00 Z.48-
Totals For Rccount: ACTIVE 2._46- 0.00 0_00 0.00 0.00 Z_46-
0045-006310-01 CUSTOMER § 00000243 0007 2.30 0.00 0.00 0.00 0.00 2.30
[Totals For ARccount: ACTIVE 2.30 0.00 0.00 0.00 0.00 2.30
00453-006500-04 CUSTOMER § 00011802 0002 E€.00- 0.00 0.00 0.00 0.00 5€.00-
0002 15.50 0.00 0.00 0.00 0.00 15.50
0007 40.50 a.00 0.00 0.00 0.00 40.50




5. Oncethe report is run for moderate detail, you will be given the option to run the
Aged A/R by Service Totals. If you answer yes you will be give areport of
service balance totals by the aged A/R.
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UBQO94A - Aged AR By Service Totals [5

i )  You have selected to run this query.
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[UBQOS4A 2007/0%/30 10:12:52 CITY OF SEMPLEVILLE FlexGend (£.1T) Page: 1

Aged AR By Service Tosals

Servies Servies Service Less Than Creater
Num Description Balance 30 Days 31 To 60 Days &L To 30 Days 91 To 120 Days Than 120 Days
0002 WATER 160.37 0.00 0.00 0.00 0.00 160.37
0004 GARBAGE 26.50 0.00 0.00 0.00 0.00 26.50
0007 SEWER 2z9.z22 0.00 0.00 0.00 0.00 zz3.z2

Report Totals: 476.09 0.00 0.00 0.00 0.00 476.03

Beginning Bock Number:
Ending Book Number: EEEE]

* End of Report: Local Government Data Demo *




6. Thelast option isthe A/R Summary report which just gives a balance per each
customer with no breakdown by service.
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Aped AR Summanry

Beginmning Boolk Numiber: IO—D—D—O
Ending Book NHumibber: IEIfEIfEIfEP
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PEQOSE 2007/06/30 10:18:05 CITY OF SAMPLEVILLE FlexGen4 (6.10) Page: 1

Summsry Aged Accounts Receivable Rs Of: 0&/30/2007

Zccount Customex Customex Account Less Than 31 to &1 to 31 to Grestex
MNurbex Name Status Balance 30 Days &0 Days 30 Days 120 Days Than 120 Days
0045-000200-01 CUSTCMER # 00000003  ACTIVE 7.10- 0.00 0.00 0.00 0.00
0043-001000-02 CUSTOMER # 00000023  ACTIVE 104.51 0.00 0.00 0.00 0.00
0043-001180-04 £ 00012137  ACTIVE 78.90 0.00 0.00 0.00 0.00
0049-003100-03 £ 00010281 ACTIVE 48_64 0.00 0.00 0.00 0.00
0045-004600-07 $ 00010453  ACTIVE 35.45 0.00 0.00 0.00 0.00
0043-008300-01 $ 00000241 0.00 0.00 0.00 0.00
0043-008310-01 £ 00000243 0.00 0.00 0.00 0.00
0043-008500-04 £ 00011802 0.00 0.00 0.00 0.00
0043-007000-03 $ 00003373 0.00 0.00 0.00 0.00
0043-007400-07 £ 00003555 0.00 0.00 0.00 0.00
0043-002070-01 £ 00000302 0.00 0.00 0.00 0.00
0049-009300-17 £ 00011791 0.00 0.00 0.00 0.00
0043-010700-03 $ 00012224 0.00 0.00 0.00 0.00
0043-010500-01 £ 00000531 0.00 0.00 0.00 0.00
0043-011400-14 £ 00011266 0.00 0.00 0.00 0.00
0043-011500-08 § 00011453 0.00 0.00 0.00 0.00
0043-011800-03 £ 00010874 0.00 0.00 0.00 0.00
0043-012000-04 $ 00012306  ACTIVE 8787 0.00 0.00 0.00 0.00
0043-012600-03 £ 00011807 0.00 0.00 0.00 0.00
0043-012300-01 £ 00000837 0.00 0.00 0.00 0.00
0043-013900-02 £ 00011492 0.00 0.00 0.00 0.00
0043-014000-12 £ 00011734 0.00 0.00 0.00 0.00
0043-014100-13 £ 00011350 0.00 0.00 0.00 0.00
0043-014200-10 § 00011034 0.00 0.00 0.00 0.00
0043-014400-10 § 00012271 0.00 0.00 0.00 0.00
0043-014500-08 £ 00012034 0.00 0.00 0.00 0.00
0043-014600-02 £ 00011536 0.00 0.00 0.00 0.00
0043-015200-03 # 00000511 0.00 0.00 0.00 0.00
0043-019300-01 £ 00000313 0.00 0.00 0.00 0.00
0043-019900-02 £ 00000343 0.00 0.00 0.00 0.00
0043-020120-03 £ 00000373 0.00 0.00 0.00 0.00 41.87
0043-020150-01 § 00000333 0.00 0.00 0.00 0.00 37.22
0043-022300-01 § 00001083 0.00 0.00 0.00 0.00 0.28-
0043-022700-08 $ 00012044 0.00 0.00 0.00 0.00 80.87
0043-023600-12 £ 00012266 0.00 0.00 0.00 0.00 82.23
0043-024300-04 $ 00010267 0.00 0.00 0.00 0.00 78.50
0043-025201-03 # 00012138 0.00 0.00 0.00 0.00 3.36-
0043-025800-10 # 00011770 0.00 0.00 0.00 0.00 56.85
0045-025901-02 CUSTCMER # 00010582 0.00 0.00 0.00 0.00 70.23

*** Remember the A/R reports must be run on June 30 to reflect the balances for year
end. These reports can not be run at alater time for June 30.



